
1. User login will come like this: 

 

User to input his CPF and PAN, If error come “Invalid CPF” this means user name is not updated in 

the list of Agartala ST Category for website. Then user to Give CPF, Name & Designation to Co-

Ordinator at office or WebAdmin to include in the list. 

Admin control and New registration link will be only for user having Admin Privileges. Employer 

certificate link will be used by the HR-ER to issue employer certificate once the user submit the Hard 

copy of documents seeking tax exemption to HR-ER. List of contributed employee is old and new 

web-page construction is under progress. 

2. Main screen: 

 
In this screen first thing that user must do is manage his profile. Click on Manage your 

profile. Then after that only one can generate letters & other things. 

 



3. Profile page will come: 

 

If you have filled your profile earlier then it will show your data. For first time user and this year click 

on edit to fill your data 

4. Fill your data then 

 
Keep office address and address same and in short showing your section. As it will appear at 

many places in forms. 

Once done click on update details to store these fields in web server. 

After update screen will automatically diverted to previous page, where user can recheck the 

details. 

5. Then go to main page: 



 
 

After filling your details user can generate the request letters for submitting to HR-ER. New 

user use new user tab, PAN Jurisdiction change is no longer required. 

For existing users marked part will be used 

Most important part is Estimated income for FY 2024-25. Select the radio button and 

submit both for new/exiting user 

6. Estimate income page will open:  

 



Now click on edit to fill the required details for next year income calculation: 

 
 

9. After filling the details from 1 to 4 rows click on calculate, then submit to webserver. It will 

return to previous page. From were print out can be taken. 

Now submit the hard copy of estimated income and request letter to HR-ER. Once HR-ER 

issues the Employer certificate after that user cannot edit the income details. 

He can only print.  

 

 



10. For employes who joined the Agartala on transfer, one more row will come which will

deduct the month salary where he severed in other region. It will be calculated from date of 

joining in Agartala 

Contact following if required: 

Co-Ordinator at office : 9428514729 (Mr. Sanjay Meena) / 

7042191011 (Mr. Ashok Khalko)

Website Co-Ordinator: 9969221045 (Mr. Arun Singh) 


